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A. GENERAL INFORMATION

1.1 System Overview

» [IPRO2u Grant Proposal System is a web-based application that streamlines grant proposal
management. It provided tools to user on managing grant application. The features provided on
the application are as following:

o Drafting and Submitting Proposal through online application.

o Monitoring and Reporting an application.

1.2 System User and Roles

1) Academic Staff
e Grant Applicant
o User can draft and submit proposal.

o User can edit user profile.

Grant Proposal

Drafting
proposal.

/

Submitting
Proposal.

Academic Staff/
Grant Applicant \A Editing user

Profile




B. GETTING STARTED

This section provides a general walkthrough of the system from initiation through exit. The
logical arrangement of the information shall enable the functional personnel to understand the
sequence and flow of the system. Use screen prints to depict examples of text under each
heading.

2.1 Logging On

iPRO2u

Insert your staff
ID number.

: Insert your IC as
o . Y A the password.

[ ] o ® . ® 'Y
.. Please enter your staff ID
£ User store °
i password a nd Please enter your password
PY °
. P username ] Remember Me

A without login.

Submit button
for Login.

A staff ID and password is required to log onto web interface. After key in staff ID and
passwords, click submit button to proceed. Please contact iPRO2u Admin for access purposes.

2.2 System Menu

This section describes in general terms the system menu first encountered by the user, as well
as the navigation paths to functions noted on the screen.

Grant Proposal Menu for
’ drafting and submitting
proposal.

Grant Proposal Report

|1

Drafting and Submittin Rep




Setting Menu for user
E editing their profile.

Setting

ist of System Setting

In Grant Proposal Menu, user can manage and creating Proposal for grant.
In Report Menu, only Admin can monitor and reporting the grant.

In Profile Settings Menu, user can edit user profile and reset passwords.

2.3 Exit System

iPRO2u AZLANBIN ISMAIL ¥

=P Community of Research = e
i CO Re ' Institute of Research Managenﬁt& nnove % ;T),‘?\‘;‘,“PLOG‘ @‘/

News § Announcements Logout function to
sy annsssema wa et exit the system.

I
[k

Grant Proposal Report

On the top of the homepage, go to your profile and click Logout to exit the system.



C. GRANT PROPOSAL (ONLINE)

This section provides a detailed description of system functions. Each function should be
under a separate section header, 3.1 - 3.x, and should correspond sequentially to the system

functions (menu items) listed in subsections 3.2.1 - 3.2.x.

3.1 Insert Grant Proposal

= Print icon to print AT y @)
B 0 e existing Grant g’%&%ﬁ% w e
‘ @ ViR\ =

Record.

= Create Grant Draft
Button for new
Grant Draft.

Home icon to 8 | *GetProposal Templte 5 v] Coon

return to the

homepage. Gront Title Owner Gront Version Batch ' Stafus'  Action
Alforsmarter forest AZLANBN  IRMYAPPLICATION/LESTARISDGTRIANGLE2019 Drat m
management ISMAIL

Listof 110 1from 1 records

On a Grant Proposal menu, click on Get Proposal Button to create a new draft proposal.



3.1.1 Create Draft Proposal

Status of Grant
Home icon to PROPOSAL TEMPLATE Make Sure that it is
return to the active to create.
n homepage. (
Grant & Proposal ) Version
GENERAL TEMPLATE RMI/GENERALTEMPLATE nactive aDroft
GERAN BESTARI RMI/APPLICATION/BESTARI2017 nactive aDroft
GERAN INISIATIF PENYELIAAN RMI/GP/GIP2016 nactive
(GIP)
GERAN LESTARI SDG RMI/APPLICATION/LESTARISDGTRIANGLE2019 Active

TRIANGLE@UITM

RESEARCH ENTITY INITIATIVE RMI/APPLICATION/REI2015 —
(REI) GRANT Create Draft
button to create
Showing 110 5 of 5 entries Previous

new Grant.

On the List of Grant Proposal Templates, choose desire grant & proposal and click Create
Draft Proposal on the right of the list. Please make sure the status of the grant & proposal is
active before proceeding.



3.1.2 General Information

Research

SECTIONC
Tean Members

SECTIOND

Research Proposal

SECTIONE

Research Activify

GENERAL INFORMATION
Grant Version
IRMI/APPLICATION/LESTARISDGTRIANGLE2019 Fill up the
information by
f Proposed Resea -
Thnal . clicking at the box.
Al for smarter forest management (Testing Only)
Home icon to
return to the Submit Grant button
homepage. to submit the grant
information.

All the information
must be filled on each

sub-section.

Save Information
button to save all info
provided.




3.1.3 Section A: Applicant Details

GEMNERAL
INFORMATION

SECTION A

EECTION Ac AFVLICANT DETALE

Appication Dafods

Select Research
Location (at least 1

location) -
Select Field of
Research on
dropdown list.
Maopping of 17 Sustainabie Developmeant Goals Fleld of Reseanch
=DE=)
Sobere o "L—CI"'E"O’Q-QI\- {1338 Hrnit : R 308 -
Aftordable orsd cean energy i
ATTACHMEMNT
SUBMESSION
af Projact Leader Dificial Ervail Staft ID.
Select SDGs on
dropdown list. AN B [SMAIL azlanizmci Sesam L edu my
Fcsr Facuty

PEMNEYARAH FAMNAN

Hp Mo

D3sS52111E3

WOl peersoncd phahen

INET.PENG.PEMNYELIDIKAMN B IMOAAS] (IRMI)

o

3.1.4 Section B: Duration of Research

GENERAL
INFORMATION

SECTION B: DURATION OF RESEARCH

SECTION A
Applicafion Detais

Duration
SECTIONB
Durotion of
Research

24 Months

SECTIONC
Teomn Members

SECTIOND

Research Proposal

Duration of Research will
be set up to 24 months
automatically.

SECTIONE

Research Activify

SECTIONF

Budget

ATTACHMENT
SUBMISSION

PROPOSAL
STATUS

n Save Infomation Submit Grant



3.1.5 Section C: Team Members

GENERAL
INFORMATION

SECTION C: TEAM MEMBERS

SECTION A
Application Detais
Internal Team Members

SECTIONB
Duration of +Add  ==Delete New Row
Research

SECTIONC
Tean Members

SECTIOND
Research Proposal Enternal Team Members

SECTIONE #Add  ==Delete New Row
Research Activify

Delete apply only fo entries with chack marked chack baxes only.

Delete opply only fo entries with chack marked check boxes only.
SECTIONF
Budget
ATTACHMENT
SUBMISSION

PROPOSAL
STATUS

(0 Lo L sorsion

» Adding New Row

pretrrry Delete list of te.am members (this
INFORMATION button only valid for the rows that
SECTION A have not saved yet)
Application Details
Internal Tewbers
SECTIONB
Duration of +r0d  ==Delete
Research

lete cpply only fo entries with chack marked chack baxes only.

Adding Internal
Team members
(list will pop-up
when clicked.

Name of Members

SUZANA BINTI ZAMBRI

SECTIONF
Budge!

Name of Members
ATTACHMENT

- Select members

SUBMISSION B N from dropdown list
PROPOSAL
PROPOSAL | | |l or type a keyword.

Start typing a search query
Enfel oo ore



ATTACHMENT

Enfernal Team Members | Delete list of team members (this

it 5 S button only valid for the rows that

== Delete New Row

PROPOSAL

lete opply only to entries with chack marked

Adding
External
Team
members (list
will pop-up
when clicked.

0137594060

amirhambaly@6&@gmail.com

Fill up the
information.

(o [ o | i



> Before Delete New Row

Internal Team Membe Delete New Row button

only used for the rows that
have not been saved yet.

$r0d  ==Delete New Row

Delete apply only to entries with Chack mal

ABIDIN @ BHARUN v

Make sure tick
on the list that
want to delete
the rows

SUZANA BINTI ZAMBRI .

> After Delete New Row

Internal Team Members

+A0d  ==Delete New Row

Delete apply only fo entries vith chack marked chec

The list will be deleted
after applying delete
new row.




> Before Delete Save Information

GENERAL
INFORMATION
SECTION A
Applicafion Details

= = Internal Team Members Select Status from

Gl ) (e the dropdown list

Delete cpply only to entries with check marked cheack boxes only.
to delete.

Tearn Members
Name of Members

SECTIOND
Research Proposal MARSHIMA BINTI MOHD ROSLI

SECTIONE
Research Activify

SECTIONF
Budget Name of Members

s ald SUZANA BINTI ZAMBRI No v

SUBMISSION

PROI 1
STATUS

Click here to save
the information.

=« Save Infomation Submit Grant

> After Delete Save Information

GENERAL
INFORMATION
SECTION A

Application Detais
Internal Team Members

SECTIONB
Duration of +A3d  ==Delete New Row

Research
Delete apply only to entries with chack marked check boxes only.

Tearn Members
Name of Members Delete Member?

SECTIOND
Research Proposal SUZANA BINTI ZAMBRI No v

SECTIONE
Research Activify

SECTION F

Budget



3.1.6 Section D: Research Proposal

GENERAL
INFORMATION

SECTION A

Application Detais
SECTIONB

Duration of
Research

SECTIONC

Team Members

SECTIOND
Research Proposal

SECTIONE

Research Activify

SECTIONF

Budget
ATTACHMENT
SUBMISSION

PROPOSAL
STATUS

SECTION D: RESEARCH PROPOSAL

Ringkasan Eksekutif Cadangan Penyelidikan (maksima 300 patah perkataan)
(Please include background of research, problem statement, objectives, research methodology and expected

outcomes from the research project)

Executive Summary

BI|x <y @ME=Q Foma

The summary is about

Problem Statement

B I|i= 3322 9 M= Q For
The problem here is
Research Questions

B I|x 3 9 B Q Foma

The question is

Obijective (s) of the Research

B I|i= 332 9 T M= Foma

The cbjective is

Fill up Executive
Summary.

Fill up Problem
Statement.

Fill up Research
Questions.

Fill up Objective
of the Research.




The literature review

The research methodology

Fill up Literature
Review.

Fill up Research
Methodology.

B I|x= 3= »» ZMB=Q Foma

1. References 1
2 References 2

Novel Theories/New Findings/Knowledge
B I|xx < 9 B = Q Foma

New

Knowledge

Fill up
References.

Findings/Knowledge

. Fill up Novel
Theories/New

Expected Output / Outcomes /Implication And Significance of Output From The Research Project

B I|i= 33 9 @M= Fomat

« Outcomes
« Expected Output

Fill up Expected
Output/Outcomes.

n Save Infomation Submit Grant



» Insert Image

B I|:x= 33 v M@= Q Fomat -

Click on small Image
icon to insert picture.

image Properties

Image Info

Send it to the Server
Choose File | No file chosen

Send it o

Click on Choose File

button to insert
picture.

4 Bl > ThisPC > Desktop > ~ O Search Desktop »

folder

~

Choose desire picture
from your PC.

Na Date

Adobe Acrobat Pro 9

F-Secure Anti Virus ...

8/5/2019 11:05 AM
12/2/2018 3:46 PM
18/4/2019 12:06 PM

File folder
File folder

ipro2u_backup

—J 3D Objects ipro2utemo 15/4/2019 11:08 PM File folder
I Desktop [&] 123.png 19/6/2019 2:30 PM PNG File
|Z] Documents desktop.ini 12/5/2017 10:38 AM Configugétion sett...
& Downloads v <
File name: |123.png "I lA"M
(o~ e

Click Open button to
select the picture.




Image Properties X

The picture will
attached as requested.

Image Info Upload

Send it to the Seryes
| Choose Fie

Send it to the Server

First need to click Send
it to the Server button
to submit the picture.

After submit, click OK
button to proceed.

B I3 »v» @M= Q Nemd -

Input

Process

dedy »

The picture will appear
nicely.




> Insert Table

B I = 3 99 M= Foma ~

Click on small Table
icon to insert Table.

Tabie Properties

500
Fill up the information

Height
to create a table.

Headers Cell spacing
None 1
Border size Cell padding

1

Nignment i
Blleuyw @Rz Fomu

aotselt> ¥

The table will

appear on the box.
body fable fhody ¥ 1

Click Ok button
to proceed.




3.1.7 Section E: Research Activity

GENERAL
INFORMATION

SECTION A
Application Detais

SECTIONB

Duration of
Research

SECTIONC
Teamn Members

SECTIOND
Research Proposal

SECTIONE
Research Activify

SECTIONF
Budget

ATTACHMENT
SUBMISSION

PROPOSAL
STATUS

Project Gantt Chart

Bir|ls = 9

3]
A
n
o)
3

Project Milestone and Dates

BI|i % v @B=Q Fomu -

Milestone and Dates

B I =33 »v» T M= Foma =

Flowchart of research Activities

(o i orv

Fill up Project
Gantt Chart.

L 4

Fill up Project
Milestone and
Dates.

Fill up Flowchart
of Research
Activities.




3.1.8 Section F: Budget

GENERAL
INFORMATION

SECTION A

Appication Defols

+aca  =Dokite Now Row

SECTIONB ate apply Grly 10 antrias w
SECTIONC ’

SECTION F: BUDGET

Delete new row of budgets
(make sure the entries were
ticked before delete).

Add button for adding
budget on the list.

E

ATTACHMENT
SUBMISSION

STATUS

DT

» Insert Budget New Row

Select suitable Budget

Budget Type ’ Type.
Vote 11000 Salory ond Woges v No

Year Total (RM) Insert a total
1 i amount in
Ringgit.
Year Total (RM)
Enter a Budget
5 A Description.
test oQain

D



» Delete Budget New Row

431 =DaaraNown
= Delete New Row button
Budget Type only used for the rows that
| have not been saved yet.
Make sure
checkbox was
ticked before Ll
deleting 2000
selected row.
Year Total (RM)
2 2000
Budget Description
+Add  =Delete New Row

Delete apply only to ents

swith check marked check boxes only.

The list will be
deleted as
requested.




» Before delete Save Information: Budgets

GENERAL
INFORMATION
SECTION F: BUDGET
Appicaton De o +m =3 PR
SECTIONB Daka cpply 20 G ics with Check MArked Chock BOxs Criy
Select the status
SECTIONC ' for delete
Vote 110 i
secrond e action.
SECTIONE
Rezaarch ATy Year Total (RM)
SECTIONF S
' o
ATTACHMENT
SUBMISSION Year Total (RM)
STATUS 2 2000
Budget Description
tes

Click here to save
the information.

Lo [ oo

» After delete Save Information: Budgets

Reseorch

SECTION

oM Momdars

SECTIOND

eOrch AYOpasay

SECTIONE

Resooveh Actinty

Sucper
ATTACHMENT

SUBMISSION

PROPOSAL
STATUS

DEE=R e



3.1.9 Attachment

GENERAL
INFORMATION

SECTICN A

Armd oo Dotods

SECTION B
Churcrian of

FER el

SECTIONGC
Tirom Mebons

SECTICN O

Fosecrch Propascy

SECTICN E

Rescorch Acthaly

1. Pleos=e offtach the preat of contrisution 1o Tobung Armonal Pemyekadikon dan inowosi LT (TARIL) for
Progact begder and all merribees iroen LI,
2 Flense zip'or compress your flies to afioch miltiple e,

Currant Attachment

SECTION F
w2 Choose File button to
attach file as a proof
HUEREES0N of contribution.
PROPOSAL
STATUS
] =oeooon RS
Open X
The pop-up window wil PC > Downloads » v O Search Downloads P
appear and choose
desire file from your PC. =~ 1 @
] ileZilla_3.41.1_wi FileZilla_3.41.2_wi FileZilla_3.42.1_wi A
& This PC n64-setup_bundl n64-setup.exe n64-setup.exe
B 3D Objects e
I Desktop 9= "
8 Documens = = =
4 Downloads (=) ===
.h Music = o e
I garis_panduan_le garis_panduan_le ipro2u (4).zip
=] Pictures e stari (1).pdf stari.pdf S
Fila name: |garis_panduan_|estari (1).pdf Vl :A" Files (*.*) ";
I Open Cancel
STATUS

After choosing a file,
click Open button to
proceed.

DD




GENERAL
INFORMATION

1. Fease aftach the proot of contribution fo Tebung Amanah Penyeldikon don Inovasi UITM (TARIU) tor
SECTIONB Project Leader and ol members from UITM.

Durotion of

SECTION A

Appdction Defaks

2. Flegse 2ip or compress your files 1o attoch multiple files,

Resooveh

Curmrent Attochment:

SECTIONC

Teom Momdars

SECTIOND

fasoarch Aropasay

SECTIONE

fRasoxych ACtly

SECTIONF

Budge!

m The file will be attached

as requested.

STATUS

Click here to save
the information.




3.1.10 Submission

GENERAL
INFORMATION

SECTION A
Application Details

SECTIONB

Duration of
Research

SECTIONC
Team Members

SECTIOND
Research Proposal

SECTIONE
Research Activity

SECTIONF
Budget

ATTACHMENT

PROPOSAL
STATUS

Submission

LESTARISDGTRIANGLE2019

Please Choose

LESTARISDGTRIANGLE2019

Please choose desire
submission from
dropdown list.

DT

3.1.11 Proposal Status

GENERAL
INFORMATION

SECTION A
Application Defails

SECTION B

Duration of
Research

SECTIONC
Teamn Members

SECTIOND
Research Proposal

SECTIONE
Research Activity

SECTIONF
Budget

ATTACHMENT

SUBMISSION

STATUS

Name Status Date

AZLAN BIN ISMAI AQril-2019

Create Proposal Droft Tuesday :

08:28:55 AM

Edit Grant Drof Tuesday : 23-April-2019

08:29:02 AM

AZLAN BIN ISMAIL

Submit Complete Grant Sunday : 26-May-2019

08:08:02 AM
Submit Complete Grant Sunday : 26-May-2019
08:11:32 AM

AZLANBIN| Submit Complete Grant Monday : 10-June-2¢

Details about proposal
status will appear here.




3.1.12 Submit Grant Proposal

After finished fill in all section form, proceed to submit grant for submitting grant proposal.

GENERAL
INFORMATION
SECTION A
Application Details
SECTIONB Name Status Date
Duration of
Research
AZLAN BIN ISMAIL Create Proposal Droft Tuesday : 23-April-2019
SECTIONC 08:28:55 AM
Tearn Members
SECTION D AZLAN BIN ISMAIL Edit Grant Draf Tuesday : 23-April-2019
Research Proposal
08:29:02 AM
SECTIONE
Research Activity
AZLAN BIN ISMAIL Submit Complete Grant Sunday : 26-May-2019

" 08:08:02 AM
Budgef
ATTACHMENT AZLAN BIN ISMAIL Submit Complete Grant Sunday : 26-May-2019
SUBMISSION 08:11:32 AM

PROPOSAL
STATUS AZLAN BIN ISMAIL Submit Complete Grant

Submit Grant button
for submitting grant
proposal.

DE==n

» Error Message

Please address the following issues before submitting the proposal:

* Please choose at least one Research Location in Section A
* Please choose one Development Goal in Section A

« Please choose one Research Field in Section A

« Please complete your Project Gantt Chart in Section E

« Please complete your Project Milestone in Section E

* Please complete your Research Activities in Section E

* Please complete your Executive Summary in Section D

* Please complete your Problem Statement in Section D

« Please complete your Research Questions in Section D

« Please complete your Objective Research in Section D

« Please complete your Literature Review in Section D

* Please complete your Research Methodology in Section D
* Please complete your Reference in Section D

» Please complete your Finding in Section D

« Please complete your Expected Output in Section D

« Please choose one submission in Submission Section

Please make sure all information in the form is filled up before submitting grant proposal.
Otherwise, pop-up error message is shown.



3.2 View Grant Proposal

LIST OF GRANT View button to view
the details of grant.
nn = Get Proposal Template 5
Grant Title Owner Grant Version Batch Status ion
Al for smarter forest AZLAN BIN IRMI/APPLICATION/LESTARISDGTRIANGLE2019 Draoft m
management ISMAIL

# Edit

Previous - Next

List of 1 to 1 from 1 records

On a Grant Proposal menu, select the grant title that you want to view. At the right side of the
grant title list click edit button to View the details.



» View Grant Proposal

All the details are provided when clicked view grant button.

LESTARI SDGTriangle@UiTM RESEARCH GRANT

The application can be done either in English or Bahasa Melayu.

g 555405 APPLICATION FORM "
S LESTARI SDGTriangle@UiTM @9
RESEARCH GRANT

Please give attention to the following details:

1. Please attach the proof of contribution to Tabung Amanah Penyelidikan dan Inovasi UiTM (TAPIU) for Project Leader and all

members from UiTM

SECTION A: APPLICANT DETAILS

Research Langkawi's Tuba Island

Sustainable
Development
Goals (SDGs)

Field of
Research

TITLE OF Al for smarter forest management
RESEARCH

PROJECT AZLAN BIN ISMAIL
LEADER

STAFF NO NRIC/PASSWORD
POSITION Mo infomation Available

FACULTY Mo Information Availoble

OFFICE. NO 0355211183 HP.NO

E MAIL azlanismail@salamuuitmiedu.my
ADDRESS

SECTION C: TEAM MEMBERS

MNAME OF MEMBERS STAFF NO NRIC/PASSWORD FACULTY

SUZAMNA BINTI ZAMBRI FARKULTI SAINS KOMPUTER & MATEMATIK{FSKM)



SECTION D: RESEARCH PROPOSAL

Executive Summary
Problem Statement
Research Question

Objective (s) of the
Research

Literature Review

Research

Budget Type Total

SECTION F: DECLARATION

“ Allinformation stated here are accurate, IRMI has right to reject or to cancel the offer without prior notice if there is any inaccurate
information given.

Project Leader

Name: AZLAN BIN ISMAIL

Signature and stamp:

SECTION G : FOR COMMUNITY OF RESEARCH (CoRe) OFFICE USE ONLY

o3



3.3 Edit Grant Proposal

LIST OF GRANT
Edit button for editing
nn {1 Got Broposal Tampate 5 7| the details of grant.
Grant Title Owner Grant Version Batch
Al for smarter forest AZLAN BIN IRMI/APPLICATION/LESTARISDGTRIANGLE2019

management ISMAIL

List of 1 to 1 from 1 records

Previous - Next

On a Grant Proposal menu, select the grant title that you want to edit. At the right side of the

grant title list click edit button to Edit the details.

3.4  Delete Grant Proposal

LIST OF GRANT
nn = Get Proposal Template 5
Delete button for
W I deleting the details of
grant.
Al for smarter forest AZLAN BIN IRMI/APPLICATION/LESTARISDGTRIANGLE2013

management ISMAIL

List of 1to 1 from 1 records

Previous - Next

On a Grant Proposal menu, select the grant title that you want to delete. At the right side of
the grant title list click edit button to Delete the details.



D. SETTINGS (ONLINE)

Profile sub-menu
for editing user
profile.

Profile

Password

eset possword

Home sub-menu to
return to the
homepage.

’ 4
0

Home

Password sub-
menu for resetting
user password.

For user to edit user profile, click on Profile sub-menu to edit the information.

To reset or edit password, click on Password sub-menu to reset password.

4.1 Edit User Profile

Choose file button to
insert Profile picture.

Oifice No

Choose File | Ho fie chosen

User Full Marme
NRIC

Staft ID

FacultyiSection

INST.PEMG PENYELIDHCAN & |NOVAS| IR

e

Fill up the information
required on user profile.

lm

Pastion



4.2 Change Password

KEMASKINI KATA-LALUAN
Kata laluan baru Kata laluan baru semula
Please enter your password Please enter your passwor

Submit
Enter a new nm- Re-enter a new

password by
clicking on it for
confirmation

password by
clicking on it.




