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1.0. SIGN IN AS STAFF

1. Figure 1.1 below shows User Sign In Interface.

PRIME
Portal for Research and Innovation : Veqer UM SO 1seriD dnd prdssivord
Management : User ID
Universiti Teknologi MARA E
Password Forgot Password ?

TR

UNIVERSIT!
< TEKNOLOGI

MARA

Figure 1.1 User Log Interface

2. Tologin, user is required to use User ID and Password as UITM SSO.
3. Stepsto Signin are:

a. URL: https://prime.uitm.edu.my/

b. Enter “User ID” as registered in UITM portal.

c. Enter “Password” as registered in UITM portal.

d. Click “Sign In” button.



2.0. APPLY NEW GRANT
2.1. Dashboard
a. On Main menu after login, click tab “Grant Management” as shown in
Figure 2.1 below.

PRIME | Portal for Research and Innovation Management

Grant Management

Publication
Grant management system for research

® projects registered under UiTM's Research

Management Centre (RMC)

Ali-in-one Comprehensive publication
repository for UITM staff

For any enquiries, please submit a
complaint through

University IT Services

IP Management

Star Rating i
Intellectual property applications and
Propetty app Application for Community Engagement
data management for Copyright, Patent,
= ¥ (CE) Projects approval and MyRA Star
Industrial Design, Trade Mark & Trade
e Rating for the relevant CE projects,

Figure 2.1 Main Menu

b. On Dashboard, user can view their application statistic and application
status.

2.2. Checking Qualification Tab
a. Select “New Grant” for Grant Application.
b. Select “Type of Grant” as shown in Figure 2.2 below. System will display
qualification list of the respective researcher.
c. Click “Save & Continue” button to save information.

Checking Qualification

Checking
Qualification

Type Of Grant MYRA RESEARCH GRANT v

QUALIFICATION

Permanent or Contract Stalf

Academic staff

Minimum master's degree qualification is required

Do NOT HAVE any other ACTIVE grant

Not on study leave or sobbatical leave

Must be active in service for at least six (6) months in the current year

ReNEU has been registered

Save & Continue:

Figure 2.2 Checking Qualification

d. Reference number automatically generated, and the respective application
will be in “Draft” status.

Reference number format: PY/Year/Reference Number
Example of generated data: PY/2022/000016




2.3. Basic Info Tab

a. Insert all required information as shown in Figure 2.3 below. Form may be
different as it depends on type of grant.
b. Click “Save & Continue” button to save information.

Researcher Info

REFERENCE NO:  PY/2022/00078

Grant Basic Info

1 Qualification
* Registration Proposal No.

n Basic Info PY/2022/00078
3 Members * Start Date
31/05/2022
4 Mistory
* Phase
§ Details GPM 2022/t

6 Equipment * Sponsor Category

NATIONAL
7 Budget
* Sub Sponsor
8 Attachment
LOCAL UNIVERSITY
9 Declaration * FOR Division

Select FOR Division

* FOR Group

* SEOQ Category

Select SEO Category

* SEO Area

* Research Type

Select Research Type

* Field Type

select Field Type

* RMK

Select RMK

* Commercialisation

Select Commercialisation

* Community Engagement

Select Community Engogement

* National Party Areas (NPAs)

Select NPAs

* Keyword

Previous

Figure 2.3 Basic Info

* End Date

31/05/2024

PROPOSAL STATUS: DRAFT

* Title of Research

3D Simulation of Networking Robotic

* Duration

2 Years 0 Month 0 Day

* Sponsor Agency

Government

* Sub Sponsor Detail

UNIVERSITI TEKNOLOGI MARA

* FOR Category

* FOR Area

* SEO Group

* Research Classification

Select Research Classification v

* Agreement Type

Select Agreement Type v

* Sustainable Development Goals (SDG)

Select SDG >

* National Key Economic Area (NKEAs)

Select NKEAs -

Save & Continuo




2.4. Members Tab
a. Minimum of 2 members must be added and maximum of 5 members are

Qualification
Basic Info
Members
History
Details
Equipment
Budget
Attachment

Declaration

Qualification
Basic Info
a Members
History
Details
Equipment
Budget
Attachment

Declaration

allowed

b. Define Project Leader Role
e Click Update button as shown in Figure 2.4 below.

Member

Member
Category

Staff iId

MEMBER LIST

Member
Info

Project Leader
Staff

Showing 1to 1 of 1 entries

Previous

Figure 2.4 Add Members

UITM STAFF

Name (Staff No [ IC No/ Passport

No)
Faculty [ Institute [ Agency

Role LoV 1. Action 1_
ROLE IS NOT .
DEFINED

Continue

e Insert all required information as shown in Figure 2.5 below.

e Click “Update Member” button.

Member

Member

Category

Staff id

Faculty

Upload [ Update
cV (pdf file only)

cv

Role Description

Role Task

UITM STAFF

FAK.SAINS PBIRAN & P'JIAN POLIS|LSRMBN3

Choose file

Browse Upload CV

o

Figure 2.5 Update Project Leader Role Description and Task



1 Qualification

2 Basic Info

a Members

1 Qualification

2  Basicinfo
a Members

4  History

5 Details

6 Equipment

7  Budget

g  Attachment

9  Declaration

To add new member, enter staff ID (for UITM Staff), Student ID (for UITM
Student), IC No (for National Collaborator) or email address (for
International Collaborator).

Click “Search” button to view details as shown in Figure 2.6 below.

Member

Member UITM STAFF hd
Category

- | )

Figure 2.5 Search Member
For collaborator, if the detail of collaborator is not available, system will
provide new form to add new collaborator details.

Click “Add Member” button to save new member details as shown in
Figure 2.6 below.

Member

Mernber UITM STAFF ~
Category

MName

Faculty PEJ.PEMBINFRASTRUKTUR & INFOSTRUKTUR

Upload [ Update

Ch il =] Upload Cv

cv No Cv Uploaded
Role Description

Role Task

Figure 2.6 Add New Member

g. Click “Continue” button to proceed with History Tab.



2.5. History
a.

Tab

System displays all grant and publication history of the respective
researcher as shown in Figure 2.7 below.

Grant History

1 Qualification

2 Basicinfo

3 Members
n History

5 Details

6 Equipment

7 Budget

8 Attachment

9 Declaration

Research projects heoded by the Applicant that have been completed or currently ongoing in the last three (3) years.

Title of Research | Duration

Type of Grant

No data avoilable in table

Showing 010 0 of 0 entries

Project Status

Information on academic publications that has been published by the researcher for the last three (3) years.

3

3

35

36

38

39

40

Title of Publication

The Role of Universiti Teknologi MARA (UiTM)
in Education and Social Mobility in Malaysia

Assessment of Halal Governance issues in
Malaysia

An Integrated Accountability Reporting Model
of Non-ProfitOrganisations (NPOs)

i~PRESTIGE 2019 ANNUAL REPORT RESEARCH,
INDUSTRIAL INKAGES AND ALUMNI DIVISION

Factors contributing towards research
productivity in higher education

Protected Areas, National Parks and
Sustainable Future

Protected Areas, National Parks and
Sustainoble Future

Introductory Chapter: Today's National Parks
(PAs) and Protected Areas (PAs) for a
Sustainable Future

The Workplace Learning Strategies
AmongAdult Gen Y

SLOW DOWN! YOUR LOVED ONE IS WAITING FOR
YOU: POCKETNOTE FOR MOTORCYCLISTS

Showing 31 to 40 of 128 entries

Previous

Source

Journal of Administrative
Science

Insight Journal

INSIGHT JOURNAL

i~PRESTIGE 2019

International Journal of
Evaluation and Research in
Education (1JERE)

Protected Areas, National Parks

and Sustainoble Future

Eurasion Business Parspectives

Previous 1 2 3 n 5

Figure 2.7 View Grant and Publication History

Impact
Factor

(1F)

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

b. Click “Continue” button to proceed with History Tab.

2.6. Details Tab
Insert all required information as shown in Figure 2.8 below.
b. Click “Save” button to save details information.

a.

Published
2020
2020
2020

2020
2020

2020

2020
2020

2020

2019

13 Next



1 Qualification

2 seskiio

3 Members

4 History
a Detais

& Equipment

7 Budget

8 Attachment

9 Decioration

Gront Detoils:

EXECUTIVE SUMMARY

XOEBE -~ % ms ™ CEE 0B
BISL =12

|99 Sy - | Fomm

BACKGROUND

X GEE «~F = mL@S R Eswe
BRI G|L|: E|9y s | Foms -9

METHODOLOGY
Desciption of MeNOOGOZY.

X G @E -~ % = mOd@EF QX 6w
BISL 499 ohes - | Fomat .9

cesECTIVES

400 Naw Objective

o 3010 Gvailatis in table

Showing 0100 of 0 entries Provious  Neat

SCHEDULES.
Prees ingst o o oot Detwsen 31 Way 2022 ond 3 May 2034,

Tk
Stort Dote Select start dote =
End Gate. seiect et s B
SCHEDULE

s Tam stan Date. nd date Action

o data svaikile in table

Showing 010 0 of 0 entries Proviows  Next
MLESTONES

Frecase insert o vk Dot between 31 way 2022 o 3 May 2024,

[e—
Date 2
MILESTONE LIST
. | — - cton
[P ———
Showing 010 0 of 0 entries Provious Next
ExreCTED ResuLTfaenerT

Figure 2.8 Grant Details

10



c. Click “Continue” button to proceed with Equipment Tab.

2.7. Equipment Tab
a. Insert all required information as shown in Figure 2.9 below.
b. Click “Add New Equipment” button to save equipment details.

Equipment

Qualification
Name of Equipment and/or Material

Basic Info
Members Location Place
Select Location v
History
Add New Equipment

Details
Equipment EQUIPMENT LIST
Budget o

University Other Place
Attachment

Haasdrill 4
Declaration ab 1

TYRE SPEED DRILL E

Previous Continue

Figure 2.9 Equipment Details

c. Click “Continue” button to proceed with Budget Tab.

11



2.8. Budget Tab
a. Insert all required information as shown in Figure 2.10 below.

Budget
Qualification
* Please indicate your estimated budget for this research and details of expenditure according to the
Basic Info @ guidelines.
Members
" Year1
History SR DetcHpion (31/05/2022 - 30/05/2023)
petail BI1000
etails Salary & wages
Equipment &
Total Per Sodo 0.00
Budget
BI2000 I
Attachment Fixed allowances
&
Declaration
Total Per Sodo 0.00
B13000 +
Statutory contributions to public staff
&
Total Per Sodo 0.00
B14000 +
Overtime
£
Total Per Sodo 0.00

Figure 2.10 Add Description and Budget

b. Click “Continue” button to proceed with Attachment Tab.



1

2

3

2.9. Attachment Tab
a. Click “Choose File” button as shown in Figure 2.11 below. Select document
in your device and upload into system.

Qualification

Basic Info

Members

History

Details

Equipment

Budget

Attachment

Declaration

Attachments

b. Click “Continue” button to proceed with Declaration Tab.

Attachment

* Proof of Contribution to TAPIU

OTHERS

Previous

File

Choose File |No file chosen

Choose File | No file chosen

Figure 2.11 Upload Attachment

2.10. Declaration Tab
a. Tick declaration as shown in Figure 2.12 below.
b. Click “Submit Application” button. All submitted application will be

Qualification

Basic Info

Members

reviewed by Clerk and Officer.

Applicant Declaration

LAllinformation given are correct. UiTM has the right to reject or to cancel the offer without notice if there is any incorrect

information given.

I hereby agree to accept the offer to conduct research upon generation and activation of cost center to the proposed
research project and will understand and comply to all terms and condition as the following.

‘I hereby agree to contribute 5% from the total allocation for research services

Figure 2.12 Applicant Declaration

13



3.0 VIEW APPLICATION FORM
3.1. Draft Proposal

a.

4

Show 10 4 entries

Showing | to 4 of 4 entries

Draft Proposal is application that has no been submitted yet by researcher.
The list shows allowed researcher to update or delete application.

Click “Draft Proposal” menu to view list of proposal as shown in Figure 3.1
below.

Click Update button in Action section to update proposal.

Click Delete button in Action section to delete proposal.

Draft Proposal

Raterance No L ProjectTitle 1 Project status 1. GrontType t. action

EDUCATION FRAMEWORK IN PANDEMIC 2022 DRAFT MYRA RESEARCH GRANT

DRAFT GERAN MSENTIF PENYELAAN

DRAFT GERAN NSENTIF PENYELIAAN

TEST REQUIRED CV MEMEER DRAFT GERAN MSENTIF PEHVELIAAN

Figure 3.1 Draft Proposal

3.2. Pending Application

a.

Pending application is application that has been submitted and in process
of verification, evaluation, and approval by Officer. The list shows allowed
researcher to view application form, approval timeline and evaluation
summary.

Click “Pending Application” menu to view list of pending application as
shown in Figure 3.2 below.

Click View button in Action section to view details of approval timeline and
evaluation summary.

X Pending Application

Reference o . Module Nome - Titie status Nome *. submitted Cate Action

Figure 3.2 Pending Application

3.3. My Research Grant (PI)

a.

b.

PI stands for Principal Investigator means for researcher’s grant as Project
Leader. This menu specifically created for Project Leader only and shows all
grant with all status of proposal. The list shows allowed researcher to view
application form, approval timeline and evaluation summary.

Click “My Research Grant (PI)” menu to view list of application as shown in
Figure 3.3 below.

Click reference no of the selected grant.

14



B oosntoara

My Appro

B My rResearch Grant | Principal Investigator

Proposal Stotus Flease Choase Project Stotus

1. Pioposal Status . Pegject Status T Project Title

APPROVED BY MG ACTIVATED

test geron gip

showing 1tal of | entrias

Figure 3.3 My Research Grant (PI)

3.4. My Research Grant (Members)

a. My Research Grant (Members) menu allowed
grant to view the grant details. This menu specifi
The list shows allowed researcher to view a
timeline and evaluation summary.

| GrantType

Please Choose

1. Approved Amount

(GERAN INSENTIF PENVELIAAN 400800

member of the respective
cally created for members.
pplication form, approval

b. Click “My Research Grant (Members)” menu to view list of application as

shown in Figure 3.4 below.
c. Click reference no of the selected grant.

My Research Grant | Members

Project Status Please Choose

Show 10 3 entries

Reference No Project Code . Proposal Status Project Stotus L Project Titie

Mo dato availabls in tobis

Showing 0 to 0 of D entries

Figure 3.4 My Research Grant (Members)

Saaech

. GramtType approved Amount

15



4.0. RETURNED APPLICATION

a. Returned Application allowed researcher to notified for any amendment needed
for re-submitted of application.
Click “Returned Application” as shown in Figure 4.1 below.
List shows all Returned Application needs for amendment action by Researcher.
Click View button of any selected application.
Fill in and update any required information as mentioned by Officer in Approval
Timeline.

P aongo

© Returned Application

:::::

Reterence No *. Module Nome Title Status Name. ‘L Submitted Date Action

Figure 4.1 Returned Application

f. For any questions or problem, please submit your inquiry to
https://units.uitm.edu.my

16
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